
Voluntary Redundancy 

Do you wish to obtain a 
quote for voluntary 

redundancy?

Submit VR1 form to HR@hope.ac.uk by 3 July 
2025 - access the link by clicking this box

Submit VR1 form to HR@hope.ac.uk by 3 July 
2025 - access the link by clicking this box

Send request for a quote to HR@hope.ac.uk with 
subject line “Voluntary Redundancy Query”. Quote 

requests will be kept confidential within People 
Services

No Action

Have you reviewed your quote and 
want to proceed with a voluntary 

redundancy application?

No Action

Application will be reviewed by panel after the 
final deadline of 3 July 2025

People Services will confirm a letter outlining your 
final date of work (typically this will be 30 

September 2025) and other relevant details. 
In addition, you will received the settlement 

agreement outlining the terms and conditions. 
*you must arrange to take your annual leave prior 

to your leaving date. 

You are required to seek legal advice and the 
advisor certificate should be signed. Liverpool 

Hope will reimburse cost up to £400

Return fully signed document, by deadline given, 
to Andy Catterall (cattera2@hope.ac.uk) with 
subject line “Settlement Agreement - Signed”

Copy of documents will be returned to individual, 
signed on Hope’s behalf, and arrangements will be 

made for final payment

Yes No

Quote Received

Yes
No I do not want to proceed

Approved

You will receive written confirmation 
of application rejection

Rejected

Settlement Agreement Received 

https://forms.gle/guLLucBPhr1N4smM9
https://forms.gle/guLLucBPhr1N4smM9
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